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Navigating to the Parking Portal 
Navigate to the AIMS Parking Portal using the following link: https://tcnj.aimsparking.com/ 

You may click the “Login” button or the “Order Faculty/Staff or Student Permit” button to sign into your 
profile (Highlighted by the Red Boxes) to begin the Permit Ordering process: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://tcnj.aimsparking.com/
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TCNJ EMPLOYEES 
Ordering a Permit 
Once on the Payment Site, click “Login” at the top-right corner of the page: 

 

You will need to enter your TCNJ Email and Password to sign in with the SSO prompt: 
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Once authorized, you will see your profile dashboard resembling the image below: 

On the left menu panel, click the “Permits” button: 
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On the Permits screen, you’ll see a chart of “All Active Permits” which would display all permits 
associated with your profile (including expired and current permits): 

 

 

*** NOTE: If the current date is past the Expiry date, and you do not have an active permit, you are 
subject to being ticketed *** 

Employees are allowed two (2) vehicle and one (1) motorcycle permit to be active at any given time.  
Clicking the “Order Permit” button whilst having two (2) active vehicle and one (1) active motorcycle 
permit will yield the message below: 
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If you have never had a permit before, then your screen will resemble the image below: 

 

Upon clicking the “Order Permit” button, you will see the Parking Terms of Service window appear. 
Please read through the Regulations and additional information in the window, then click the “I agree 
with the terms of service” button towards the bottom: 

 

*The full Terms of Service verbiage is longer – the verbiage has been cut for this guide* 

 

Clicking “Cancel” will redirect you back to the Permits screen. 
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After clicking the “I agree” button for the Terms of Service, you will be brought to the Order Permit 
screen shown below: 

*PRICES ARE SUBJECT TO CHANGE – THIS GUIDE IS NOT A CONFIRMATION OF PARKING COSTS * 

After selecting one of the permit options, you will need to Select or Add a vehicle. Any vehicle registered 
to your profile within the past year would appear as an option to select from: 
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If you have no vehicles registered to your profile, then click “Add Vehicle”: 

 

Once you click “Add Vehicle”, you will be prompted to enter the vehicle’s Plate Number, State, Year, 
Make, Model and Color. After these fields are populated, click “Add”: 

*** IMPORTANT: Your plate number and state must be entered EXACTLY as it appears on your state 
issued motor vehicle registration card.  If it is not, your virtual permit will not be recognized by our 
license plate readers which could result in being issued a parking ticket. ***
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Carefully review the information of the vehicle and permit you are ordering, then click “Add Permit to 
Cart”: 

 

 

You may see a Human Verification screen appear – click the checkbox to proceed to the Shopping Cart 
screen: 
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Reviewing the Shopping Cart 
The Shopping Cart screen will resemble the image below: 

 

 On Your Shopping Cart page, if you need to remove the permit to edit your order, you may do so by 
clicking the checkbox next to the Permit item, then clicking “Remove” shown by the BLUE arrows: 

 

Since the Faculty/Staff Permits are free, clicking Checkout will complete the transaction: 

Enter the Email that will 
receive the digital items 
paid receipt from the 
Parking site stating the 
item has been paid. 
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A copy of this receipt will also be emailed to you. 
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Reviewing the Receipt Email 
The email you will receive upon ordering a Parking Permit will resemble the image below.  Please be 
sure to save this email for future reference: 

 

The attachment is your Virtual Permit Confirmation – shown on the next page.  Please be sure to review 
it, as it provides you with important information you need to be aware of including our campus parking 
regulations and a link to our parking lot assignments so you are informed of the lots you are allowed to 
legally park in specific to your permit type. 

 

 

 

 

 

 

 

The Account Number will 
display your TCNJ Employee 
ID Number 

This field will display 
your Permit Number You may click “View Permit” to 

see the permit details, including 
your permit expiration date, in 
the Parking Portal – Please 
review page 15 below in this 
guide for important instructions 
on how to cancel this permit if 
you no longer have this vehicle 
or to replace this vehicle with a 
different vehicle, if you must 
drive a different vehicle to 
campus at any time.  
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Reviewing your Virtual Permit Confirmation 

 

 

 

 

 

 

 

 

Your Name will be displayed here 

The Blue arrow is pointing to the 
field that displays your Permit 
Number 
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Requesting Vehicle Changes and Updating a License Plate 
Below are important instructions on how to request an expiration of your permit if you no longer drive 
this vehicle to campus, or if you need to replace this vehicle with a different vehicle, if you must drive a 
different vehicle to campus at any time.  

 

 

 

The green arrow 
indicates your Permit 
Expiration Date 

 

 

  

If this vehicle is in the shop or you 
need to drive a different vehicle to 
campus for a short amount of time, 
follow the yellow arrow and select 
“Temporary Replacement”.  You 
will be able to replace this vehicle 
with a different vehicle for up to 
two weeks at a time. 

 

 

  

If you are no 
longer driving 
this vehicle to 
campus, and 
have a new 
daily driver to 
replace this 
vehicle with, 
follow the red 
arrow and 
select 
“Permanent 
Replacement”.  
Your virtual 
permit will be 
transferred to 
this new 
vehicle for the 
duration of 
this permit.   

 

If you are no longer driving this 
vehicle to campus, and don’t have a 
different vehicle to replace it with at 
this time, follow the blue arrow and 
select “Request Expiration” 

 

 

If your vehicle 
remains the 
same but you 
simply need to 
update or 
correct your 
license plate, 
follow the red 
arrow and 
select 
“Permanent 
Replacement”. 
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